‘Department of Transportation ORDER

Office of the Sebretary
Washington, D.C. *

DOT 3%50.2

N 1-5-73

SUBJECT:  DOT EXTERNAL RECOGNITION AND AWARDS PROGRAM

11 PURPOCSE. This order establishes a programto honor individuals not
enpl oyed by the Departnment of Transportation who have made transportation
safer, nore eeconamkeil, or nore efficient or have otherw se contributed
to the public good.

2: REFERENCE. Federal Personnel Manual Chapttelr"m, Subchapt ers 3-12 wieich
prescribes policy awards to private citizens.

3. OBJECTIVES. This award program is designed to recognize significant
achievenents in transportation.. It wll also provide additional incen-
tives to the entire traasgpaxtation i ndustry to hel p dexaxoep and i nprove
safety, commerce, econony or efficiency as well as environnental inprove-
ments. Four categories of awards will differentiate acconplishments:

a. Award for Exceptional Public Service;

bl Award for Meritorious Public Service;

e. Certificate of Commendation;

di Certificate of Appreciation.

4. GENERAL . The awards willl give official recognition to governnental
bodi es, private otgaaiizatii@mss, individuals or groups of individuals not
enpl oyed by the Departnment. Service, acts, or achievenents el{gitle for
consi deration nust be related to the broad field of transportation. They
may pertain to developnent, application, or leadership in transportation
prograns, particularly any of the follow ng:

a.  Exceptional acts contributing to safety, inproved perfornmance, or
the public interest.

b. Contributions through science, technology or engineering, wth parkie-
uflar enphasis on the use or inprovenent of transportation systens.

c. Developnment of admnistrative, legal, or policy innovations that
result fa extraordinary, distinguished, or commendabl e benefits to
transportation, including aesthetic and cultural tamiffiicait orse.
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d. Activitiesaffecting internal DOT affairs which facilitate application
of Departnental mssions, policies, ox procedures.

5. PROGRAM RESPONSIBI LI TY AND CONSI STENCY/_ FOR SECRETARI AL AWARDS.

a. Al awards will be authorized by the Secretary who will make the
final decisions on nom nations.

b. The Ofice of Public Affairs, S-8@, in the Ofice of the Secretary
wll review the nomnations for awards and make recomendation@to
the Secretary regarding them

e. Awards will be granted by the Secretary or, upon his specific
instructions, by an appropriate Administrator or Secretarial Oficer.

d. The Ofice of Public Affairs will admnister the awards program

i ncl udi ng processiing namnatiiais, securing awards and publicity,
organi zi ng aQards cerempniies and managi ng ot her related details.

e. A description of the awards, criteria, procedures for nom nation
and the method of selecting the winners are outlined in an attachnent
to this order.

f. Secretarial awards are higher awards than those given by an Adfiisigitya-
tor,, therefore no nemiinee may be considered for a Secretarial award
for an act, if he has received an award from an Admnistrator for
the same act. An Admimisttradtar, however, should retain lists of
nom nees since this order does not preclude a nomnee for a Secretarial
awar d whose smmiratdon lis rejected subsequently being given an award
by an Adm nistrator.

B- In order to assure consistency with this order, each operating adm nis-
tration whth an external awards program nmust develep a witten
description of the program and the awards and submt it to the Secre-
tary for approval within 60 days of the date of this order. Al
future changes to such prograns will also be submtted to the
Secretary for approval.

hl Secretarial Oficers and Admnistrators will take steps to see that
awar ds gi ven or remomimeshded! by adivisery conm ttees in which the
Department participates are al so subject to the provisiders of this
order,

John A. Volpe
Secretary of Transportation







DOT 3450.2 Attachment 1
1-5-73 Page 1
CRITERIA AND PROCEDURES FOR EXTERNAL DOT AWARDS
TO BE G VEN BY THE SECRETARY
1. DESCRIPTION OF AWARDS. The four categories of awards which are differ-

entiated by the degree of magnitude of the contribution, service, act
or achievenent will consist of the follow ng:

a. Award for Exceptional Public Service. This is the highest Departnenta
award and consists of a plaque signed by the Secretary.

b. Award for Meritorious Public Service, This is the second highest
Departmental award and consists of a plaque signed by the Secretary.

e. Certificate of Commendation. This is the third highest Departnenta
award and consists of a certificate and an appropriate citation
si gned by t he Seenst:ary.

d. Certificate of Appreciation. This is the fourth highest-Departnenté&
award and consists of a certificate and an appropriate citation
signed by the Secretary.

2. CRITERTA FOR AWARDS

a. Award for Exceptional Public Service. The nomnee nust have
acconpl1shed one or nore of the follow ng:

(1) Displayed extraordinary initiative in advancing transportation and
the public interest;

(2) Exhibited remarkable ingenuity in devel oping or applying scienti-
fic, technological or engineering procedures that directly and
tangibly inprove transportation;

(3) Provided extraordinary |eadership In advancing admnistrative
matters on behdlff of this country's national transportation
m ssions and objectives;

(4) Effected exceptional coordination and/or cooperation in sensitive
matters pertaining to international affairs.

bl Award for Meritorious Service. The nomnee must have acconplished
one or nore of the folllowlng:

(1) Displayed unusual initiative in advancing transportation and
the public's interest;

(2) Rendered distinguished service in the public interest on behalf
of transportation, with enphasis on safety;
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(3) Achi eved outstanding results in efficiency and/or econony of
uni que benefit to the national ot international transportation
8ys tern.

Certificate of Commendation. The noninee nust have rendered a special
act or service contributing to overall national transportation In a
variety of areas such as education, tesearch,technical procedures,
managenent inprovenenta, noi se abatement or other environnental
matters or legislative devel opnents.

Certificate of Appreciation. The nominee nmust have advanced the
pubTTC 1nierest 1A transportattidan |n any of the areas cited for the

Certificate of Commendation; The difference i8 that these achieve-
ments are local, area, or regional in scope, affecting a snaller
segnent of the public-at-Iarge. ‘

3. PROCEDURES.

a.

General .

(1) Usually not nore than three award& per year in the threéhi ghest .
categories will be made. The Secretary will approve all awards.

(2) No award will be sent to the Secretary for approval wthout the
concurrence of the Secretdrdlal Offfiicer and/ or Adedimisteacori n
the technical fietd within which the nom nee |ies.

Award for Exceptional Phdblde Service, Award for Meritorious Public
Service., and Certifieake_ ob. €omendation.

(1) Recommendati ons nust be made by & Sectetmrdsil Bfifibcer/, or an
Adm ni strator afafersed to the Secretary. ®a the cases of non-
U S. citizens, the direet@r of Public Affairs will forward
nomnations to the Assistant Secretary for Policy and Inter-
national Affairs fex coordination with the Departnent of State.

(2) Reconmendations must identify the nom nee, giving full name and
current address and nust describe the service or acconplishnent,
and suggest the appropriate award category.

(3) Recommendations nust be submtted within one year of the final
achi evenent .

(4) Recommendations nust be acconpani ed by a proposed citation of
100 words or |ess sumarizing the major points of acconplishment.

(5) Supporting technical evidence and/or articles published in
connection with the acconplishnent shoul d altee be encl osed.
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(6) The O fice of Public Affairs will assure that the criteria
established in this order are met, that an appropriate bal ance
isachi eved and that appropriate elements of the Departnent are
coordinated with and recommend approval to the Secretary.

(7) Once approved, the Ofice of Public Affairs will arrange for
production of the award, eearaéony of presentation (either by
the Secretary or his designee) and publicity in coordination
with the organization which proposed the award.

c. Certificate of Appeeé¢tdtton., This award will be handled in exactly
the same manner as other awards except that it may be proposed by a
Rer onal Representative of the Secretary as well as & Sasreserdial
Oficer  or an Administrator.
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